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SBU - CONTRACTING AND ACQUISITIONS 

MINUTES FROM PRE-PROPOSAL CONFERENCE 

February 17, 2021 

RFP No. 19RP3821R0003 

Painting Services for US Owned & Leased Residences for U.S. Embassy Manila 

 

Introduction 

 

The Procurement Agent welcomed all attendees, and introduced representatives from the 

Facilities (FAC) and GSO/Housing Section.  

 

1) SF 1449 cover sheet (pages 1) 

- Deadline of submission of offers:  March 10, 2021 (refer to block 8), no later than 

4:30pm. No offers will be accepted after 4:30pm.   

- EMAIL SUBMISSIONS are ACCEPTABLE 

- Fill out page 2, blocks 12, 17, 19-24, and 30 as appropriate 

 

2) Section 1 – The Schedule (pages 4-31) 

Subsection I – Scope of Services- page 4 

- Indefinite-Delivery, Indefinite-Quantity type of Contract under which firm fixed price 

delivery orders may be placed.   

Subsection II - Contract Price – page 4 

- Price is not subject to adjustments due to any escalation in the cost of materials, tools, 

equipment, fuel, transportation, labor or inflation rate, or because of the contractor’s 

failure to properly estimate or accurately predict the cost or difficulty of achieving the 

results required, or due to fluctuations in currency exchange rates. 

- All prices are in local currency and government will make payment in local currency.  

- U.S. firms are eligible to be paid in U.S. dollars.  U.S. firms desiring to be paid in U.S. 

dollars should submit their offers in U.S. dollars.  A U.S. firm is defined as a company 

which operates as a corporation incorporated under the laws of a state within the United 

States. 

- Foreign Firms.  Any firm, which is not a U.S. firm, is a foreign firm.  Any firm that does 

not meet the above definition of U.S. firm shall submit its prices and receive payment in 

local currency 

- VALUE ADDED TAX.  Value Added Tax (VAT) is not applicable to this contract and 

shall not be included in the rates or Invoices because the U.S. Embassy has a tax 

exemption certificate from the host government 

 

Subsection III. PRICING Base Year Price -page 5 

Subsection A.1. Base Period Prices  

- The contract will be for 1 year from the date referenced on the Noticed to Proceed.   

- The Government may extend this contract under 52.217-8, “Option to Extend Services”. 

 

 

 

 

 



Page 2 of 6 

 

SBU - CONTRACTING AND ACQUISITIONS 

Subsection B.  Contract Minimum and Maximum Amounts 

 

1. Contract Minimum.  During the contract period, the Government shall 

place orders for a minimum of P50,000.00. This is the contract minimum 

guarantee for this period of performance. 

 

2. Contract Maximum.  During the contract period, the amount of all orders 

shall not exceed the total estimated amount of the contract as stated in 

subsection A.1 This is the contract maximum for this period of 

performance. 

 

3) Completion Dates under the Task Orders page 6 

 

A. The Contractor shall have a minimum two (2) days in order to commence work under 

each task order issued. 

 

B. The following are minimum completion times that will be included in individual task 

orders, dependent upon the type and amount of work to be done: 

 

Painting Interior Walls, up to 1000 square meters – two days 

Painting Interior Walls, 1001 to 2000 square meters – four days 

 

C. Liquidated damages of Php15,500.00 shall be assessed for each day the work 

remains incomplete beyond the work deadline. 

 

4) Working Hours page 7 

 

The Contractor shall perform all work during Mondays through Fridays, 7:30 a.m. to 

4:30 p.m except for the holidays identified in Section I, DOSAR 652.237-82, 

“Observance of Legal Holidays and Administrative Leave.  The Contracting Officer may 

approve other hours, if the Contractor gives at least 24 hours advance notice. Contractor 

initiated changes in work hours will not be a cause for a price increase.   

 

5) Insurance page 10 

 -      The Contractor is required to provide whatever insurance is legally necessary under 52.228-

5, "Insurance - Work on a Government Installation.”  The Contractor shall, at its own expense, 

provide and maintain during the entire performance period the following insurance amounts:  
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SBU - CONTRACTING AND ACQUISITIONS 

- General Liability (includes premises/operations, collapse hazard, products, completed 

operations, contractual, independent contractors, broad form property damage, personal 

injury) 

 

General Liability 

(1)  Bodily injury on or off the site in Philippine Pesos: 

 Per Occurrence PhP 100,000.00 

 Cumulative PhP 250,000.00 

(2)  Property damage on or off the site in Philippine Pesos: 

 Per Occurrence PhP 100,000.00 

 Cumulative PhP 250,000.00 

 

- The Contractor shall obtain any other types of insurance required by local law or that are 

ordinarily or customarily obtained in the location of the work.  The limit of such 

insurance shall be as provided by law or sufficient to meet normal and customary claims. 

 

- The general liability policy required of the Contractor shall name "the United States of 

America, acting by and through the Department of State", as an additional insured with 

respect to operations performed under this contract. 

 

6) Payment page 16 

- Payment shall be made in Philippine currency for local vendors and USD for US Companies 

processed at the Voucher Unit, Financial Management Center (FMC). 

- Individual invoices shall be submitted for each order, accompanied by the task order and 

other supporting documents. 

- Invoices shall be submitted thru email at MNLFMCDBO@state.gov  

 

7) Under Continuation to SF1449 RFP – SOW to be discussed by Housing/ Facilities 

 

      

8) Attachments (pages 26) 

- Attachment 1 List of Currently Held Residential Properties   

- Attachment 2 Sample Task Order Form 

- Attachment 3 No. of Properties Requiring Make-Ready Services in the Previous Calendar 

Year  

- Attachment 4 Technical Specifications and Checklists 

- Attachment 5 Government  Furnished Property 

- Attachment 6 Contractor Furnished Property 

- Attachment 7 Sample Monthly Report  Form 

- Attachment 8 SF 25, Performance and Guaranty Bond 

- Attachment 9 SF25A Payment Bond 

- Attachment 10 RSO data forms  

- Attachment 11 Breakdown of Proposal Price by Division and Specification  

 

 

 

mailto:MNLFMCDBO@state.gov


Page 4 of 6 

 

SBU - CONTRACTING AND ACQUISITIONS 

9) Section 2 – Contract Clauses (pages 39-52) 

- Contract clauses are incorporated by reference or full text and forms part of the contract. 

The clauses can be accessed electronically at the website provided under Section 2, 

Addendum to Contract Clauses. If the Contractor is unable to access the sites, the 

Contractor may request the Contracting Office for a full text copy in writing, and a copy 

shall be provided. 

 

- FAR 52.222-50 Combating Trafficking in Persons.  USG has a zero tolerance policy re 

trafficking.  Every instance of trafficking will be examined and could result in 

termination of employees or subcontractors, suspension of contract payments or contract 

terminations. 

- FAR52.204-7, System for Award Management - Contractor should have an active 

registration at the time their offer is submitted. Registration is FREE of charge.  

 

- FAR 52.228-4 DBA insurance, in accordance with FAR 28.305 also, US Embassy 

Manila has an active waiver.  Although contractors are encouraged to review and read 

this clause.  

 

- Tax on Certain Foreign Procurement Payments (Zadroga Act), please see FAR 

29.402-3. This Act of the Internal Revenue Code imposes a tax of two percent (2%) on 

the amount of payment for each payment. Unless the exceptions in FAR 29.402-3 apply. 

If an exception does apply then you will need to highlight the requirement to fill out 

Internal Revenue Service Form W-14 and the form is required with their offer and every 

invoice. Under Section 5 clause 52.229-12 and the provision FAR 52.229-11.   

  

- Statue NDAA 889(a) (1) (B) and the prohibition on contracting with entities using 

certain telecommunications and video surveillance service or equipment.  Please 

review FAR 4.21 and highlight clause FAR 52.204-25 in Section 2 and the provision 

52.204-24 in Section 5 and the offerors requirement to certify: 

 

 That they will or will not provide covered telecommunications equipment or 

services to the Government.  

 Whether they do or do not use covered telecommunications equipment or services 

that uses covered telecommunications equipment or services 

 

If the offeror does not comply with representations and certification (either in their offer or in 

SAM), the offer is considered non-responsive. The CO may remove the offer from consideration 

for award per FAR 4.2103.  If the Offeror represents that it does use the prohibited technology or 

services, it is only eligible for award if a narrow exception applies or if a waiver is obtained. 

 

- 652.242-70 CONTRACTING OFFICER'S REPRESENTATIVE (COR) (AUG 

1999) 

 

(a) The COR for this contract is the Housing Officer. The COR is not authorized to issue 

changes or direct to the Contractor to perform work outside of the scope of the 

contract. Only the CO has the authority to issue a change or changes to the contract 

terms and conditions through contract modification(s) 

https://www.acquisition.gov/content/part-52-solicitation-provisions-and-contract-clauses#i1051105
https://www.acquisition.gov/content/part-28-bonds-and-insurance#i1087897
https://www.acquisition.gov/content/part-29-taxes#id205VI010V4Y
https://www.acquisition.gov/content/part-29-taxes#id205VI010V4Y
https://www.acquisition.gov/content/part-29-taxes#id205VI010V4Y
https://www.irs.gov/forms-pubs/about-form-w-14
https://www.acquisition.gov/content/part-52-solicitation-provisions-and-contract-clauses#id205VI0L0TXK
https://www.acquisition.gov/content/part-52-solicitation-provisions-and-contract-clauses#id205VI0L0TXK
https://www.acquisition.gov/content/part-4-administrative-and-information-matters#id1989H0G40RF
https://www.acquisition.gov/content/part-52-solicitation-provisions-and-contract-clauses#id1989I600I4C
https://www.acquisition.gov/content/part-52-solicitation-provisions-and-contract-clauses#id1989I600I4C
https://www.acquisition.gov/content/part-4-administrative-and-information-matters#id1989G0W90SA
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SBU - CONTRACTING AND ACQUISITIONS 

 

(b)  The COR for this contract is the Housing Officer.  

 

 

10) Section 3 – Solicitation Provisions (pages 53-56) 

(a) Volume I –   SF1449, Section 1 Pricing, Section 5 Representations and 

Certifications, and ensure compliance with FAR 52.229-11 is completed with IRS 

Form W-14 found at www.irs.gov/w14 and Attachment 11 Breakdown of 

Proposal Price by Division and Specification.  

 

(b) Volume II –Other requirements  

 

 

11) Section 4 – Evaluation Factors (page 57) 

o Award will be made to the lowest priced, acceptable, responsible quoter.  The quoter 

shall submit a completed solicitation, including Sections 1 and 5.  

o The Government reserves the right to reject proposals that are unreasonably low or high 

in price. 

 

FAR 52.216-27 SINGLE AWARD OR MULTIPLE AWARDS 

The Government may elect to award a single delivery order contract or task order contract or to 

award multiple delivery order contracts or task order contracts for the same or similar supplies or 

services to two more sources under this solicitation.  

 

12) Section 5 – Representations and Certifications (pages 60-86) 

-  Fill out only those that are applicable and indicate N/A for item that does not apply.  

 

 

13) Questions  

- The questions received prior to the pre quotation conference were acknowledged.  No 
answers were provided.   The C&P representative mentioned that all questions must be 
in writing and expect a Q&A as part of the solicitation.  
 

- All questions must be in writing. Deadline of submission for questions is on February 19, 

2021 4:30 PM 
 

 

 

 

 

 

 

 

 

http://www.irs.gov/w14
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Conclusion 

 

All questions and answers, minutes of the meeting and amendments (if any) will be posted on 

Beta Sam.  

 

The Pre-Quotation Conference concluded and attendees were thanked for their presence and 

expression of interest in serving the U.S. Government.  The meeting was adjourned.  

 
 

 

References:  

IRS W14 form and Instructions form W-14 https://www.irs.gov/forms-pubs/about-form-w-14  

Ins 

 

SAM Registration- https://www.sam.gov.  

 

 

https://www.irs.gov/forms-pubs/about-form-w-14

